
WMS Course Syllabus  2008-09

Course Name:  Keyboarding Grade:  6th

Voice Mail:  989.662.4489  ext. 6254

Key Concepts of Understanding:  Basic keyboarding skills - speed and accuracy,

 proper typing techniques, and correct body posture.

E-mail:  thorpr@bcschools.net

Instructor:   Mr. Rick Thorp

Course Description:  All sixth grade students will take this class as a requirement for six-

weeks.  It will allow students to become familiar with parts of the computer while learning 

basic keyboarding skills.  Keyboarding involves typing skills, and students will be taught the 

alphabetic keyboard using proper typing techniques and correct posture.  The main emphasis 

will be learning the alphabet keyboarding using drills and tuitorials.  We will use the 

MicroType Software Package.  The MicroType  program allows each student to work 

independently and at his or her own pace.

Materials:  None



*Computerized grade printouts are sent home every Friday.  This will allow students and 

parents to monitor weekly progress.  Because I do these reports every Friday, I will not 

send out mid-term reports.

HELPFUL INFORMATION

Grading Policy:  BCPS Grading System

Homework Policy:  If a student is absent, they are allowed one day for each day absent.  All 

projects must be  completed in the computer lab.  The software we use is not available for 

home use.

Major Performances of Understanding:  Keyboarding Lesson Printouts


