OFFICE HOURS |

Main office hours during the regular school day are 7:00
a.m. to 3:30 p.mPlease feel free to stop in if you have
guestions or concerns or would like to schedule an
appointment.

ARRIVAL/DISMISSAL

Clas®s start at 7:28M and dismiss at

Y 2:12PM. At the end of the school day,
E@?\\’; students are expected to go directly
=/ home unless they have a special
reason/ permission to be in school after dismissal time or
have practice for a schasponsored activity. Students
who are in the building withoytist cause will be subject

to discipline and parents will be contacted.

ATTENDANCE

Regular attendance in school is an important component
in education and state law requires that students attend
school until theage of 16. When a student missebkool
for any reason, a parent/guardian should call
Attendance Office at 6620184 or email the office at
wmsattendance@bcschools.netlater than 1:00 p.m. on
the day of the absence. If a phone ocalemailcannot be
made, a note should be semith the student the day
he/shereturns to school. The note should verify the
date(s) of absencstate the reasdior the absence, and be
signed by a parent/guardian

the

Attendance procedures listed ihetStudent Code of
Conduct booklet will be followed for students who
exceed the acceptable number of absences.

EXTENDED ABSENCES

Parents of students who are going to miss school as a
result of an extendedhlannedabsence are requested to
notify the main office by note or phone call prior to the
absence.

LEAVING SCHOOL EARLY

On occasion, students must leave sch

early due to illness or for appointments. Any student who
leaves earlymust report to themain office andbe signed

out by a parent or guardian. We request that parents
notify the attendance office of an early dismissal (via a
written note or a phone call) and state the reason for the
early departure.

TRUANCY

Truancy, as defined here, is the unauthorized absence
from one or more classes in tlsehool day, and is a
violation of the school code and state law. Students guilty
of truancy will be required to make up the time missed in
detention. Continued problems could resultain in-
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school and/or ouwbf-school suspension. Students guilty
of chronic truancy will be referred to the district
attendance officer with the potential to be petitioned into
Probate Court.

ACADEMIC AWARDS ASSEMBLIES

Students will be recognized at grade levatademic
awards assemblies at the conclusion of first semastér

at the end of the school yeaParents are invited and
encouraged to attend these ceremonies honoring their
children.

The endof-the year awards assembly fof grade will
recognize cumulative academic achievement for the
previous 2 ¥ years

ATHLETICS

Interscholastic athletics are offered at the seventh and
eighth grade level and include the following:

BOYS GIRLS
Fall 8" Gr. Tackle Basketball
Football Swimming
Winter Basketball Cheerkading
Swimming Volleyball
Spring Track Track

The Bay City School District provides an Athletic
Handbook which explains the expectations the district and
school have for any student participating in an
interscholastic actity. In addition, d student athletes
must comply with the discipline code as outlined in the
district Student Code of Conductbooklet Students must
have an updated physical orefi pay a ondime yearly
participation fee, and return a parental permission slip
before they can participate in athletics.Insurance is
optional and is available for purchase.

BUILDING RULES

The following are general building rules. Individual
teachers may have additional rules and procedures for
their own classrooms.

. Respect self, others and property.

. Be in class on time with the required materials.

. Follow directions the firstime given.

. Keep hads, feet, objects and personal
comments to yourself.

. Walk in the hallways, traveling on the rigéitle.

. Consume food and beverages only in the
cafeteria/commons.

7. Use lockers only at permitted times.

A WNPF

o Ol


mailto:wmsattendance@bcschools.net

BULLYING/HARASSMENT ‘ LATE BUSES

Late buses are pvided for our students whstay after
Western Middle School is committed to providing a safe, ~ school to work with a teacher or to participate in co
positive learning environment free of bullying and curricular activitiessuch as clubs Late buses leave our

harassment for students and staff. building shortly after 3:00 PM to travel to the appropriate
elementary buildingStudents must have asigned late
A student is being bullied when another student or bus slipin order to board a late bus These slips should
several students: be obtained from the staff persaith whom the student
e Say mean and hurtftihings or make fun of him/her or stayedafter school. Riding a late bus is a privilegand
call him/her mean and hurtful names. appropriate student behavior is expected or the privilege

o Completely ignore or exclude him/her from their group Wil be taken away
of friends or leave him/her out of things on purpose.

o Hit, kick, push, shove around or lock him/her inside a CLOSED CAMPUS

room.

o Tell lies or sprad false rumors about him/her or send Western Middle Sool is a closed campus. Students are
mean notes/email and try to make other students dislike not allowed to leave school property once they arrive and
him/her. should not be dropped off at off campus locations.

¢ Do other hurtful things. Leaving school grounds at any time during the school day

will result in disciplinary action.

DISCIPLINE

GUIDELINES FOR BEHAVIOR

These things may happen
repeatedly and there may be an
imbalance of power making it
difficult for the student being
bullied to defend himself/herself.

S _ Western Middle School students are expected to
Bullying incidents should be reported by completing the  demonstrate good manners and treat staff members and

proper form and turning it in to theounselingor main fellow students with respect. Any conduct which is

office for further investigation. Any student who disruptive to the educationgrocessis unacceptable.

bullies/harasses any other student will be disciplined Inappropriate verbal dbursts, profanity, gestures, and

accordingly. threats will not be tolerated, nor will public displays of
affection.

BUS RULES

Students and parents must understand that riding the
school bus is a privilege rather than a right.

DISCIPLINE PROCEDURES

When students are in violation of school rules or the
districtds di scipline code
accordingly. Deperidg on the violation, the studewill

Students should always ,
be subject to one or more consequences.

e Be atthe bus stop on time

e Cross in front of the bus when crossing any road,
street, highway, etc.

e Be courteous and polite to the driver

e Stay in their seat, assigned or otherwise

o Keep their head, hands, arms, and feet inside the bus
with both feet under the seat in front of them

¢ Refrain from throwing anything inside the bus or out

the window

Keep the aisles clear

Keep the noise level to a minimum

Keep the bus clean, sanitary and orderly

Report any problems to the driver

NOTE:

When a student receives an -@fitschool suspension
he/she is not allowed on school property, cannot attend
any school activities, or participate in athletics. Students
have the right to request homework while on suspension.

Please refer to the distriStudent Code of Conduct
booklet for additional information.

RESPONSIBLE THINKING PROCESS (RTP)

I n support of WMS&és mission,

Failure to followthe busrules could result in the lesof classroom must beaddressed effectively. The RTP
bus privileges. Ay student causing damage to a bus will process holds the student accountable for their behavior.
make restitution. When students are disruptive they are placed in the RTP
Refer to theStudent Code of Conductfor additional classroom to complete a behavior plan. Thalent and
information. teacher must meet to review the plan before the stude

may reenter the classroom. Further disruption in the
RTP classroommay result in suspension of the student
from school until a parent meeting is held.



DRESS CODE |

Michigan school law requiresstudens to

attend school in fAap
expect students to dress neatly and
appropriately.

Student dress and appearance shall not be hazardous
to the health or safety of anyone in the school, nor
shall it have a negative effect on or be disruptivéo the
educational process.

Staff members and administration have the authority to
determine the appropriateness of student dress and
appearance if they feel it is not in accordance with the
standards/guidelines listed below.

General Guidelines

1. Footwear must be worn at all times.

2. Hats, bandanas or sunglassesiat¢o be worn in
the school building.

3. Coats or jackets may not be worn in the classrooms.
They must be kept in lockers.

Clothing/attire that is NOT acceptable

e Clothing or attire that advertises alcohol, tobacco, or
promotes other illegal substances, activities, or
violence including suggestive, profane or obscene
language or graphics.

e Tops, shirts and blouses that expose the midriff, are
off the shoulder or stess, have low necklines, thin
straps or large armholes including tank tops.

e Shorts or skirts that are too short (they must be mid
thigh or longer in length).

e Sagging or low rise pants or shorts or those that have
holes or tears above the rtiuigh.

e Sleepapparépajamas, slipper®r spandex.

e Jewelryor objects that might cause a safety hazard or
wallet chains.

e Excessive facial /body piercings.

Students who choose@ot to dress appropriately for
school have the following choices

1. Call home to have steone bring appropriate
clothes.

2. Change into clothing available in t@®unseling
Office or clothing that aotherstudent has in
his/her locker

3. Be removed from classes for roampliance.

These standards of dress and grooming are in effedt at
school sponsored activities including dances and field
trips. Repeat offenders shall be subject to appropriate
disciplinary action.

Refer to the districStudent Code of Conductbooklet

for additional information.

EMERGENCY PROCEDURES

Teaders will explain procedures for fire, tornado, and
P 1bcR-dboivrl etnbr§efcied to &lidents the Wigt week of

school. Students should familiarize themselves with the

proper exit routes from each of the classrooms areds

of the building they will be using. As required by state

law, fire and tornado drills will be scheduled periodically

during the year.

When a fire drill signal sounds, students should leave the
building in an orderly manner and move at least 1@® fe
from the building. They should remain with their teacher
and not return to the buil
sounded. Student s ar e t
instructions for tornado drills.
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If it is necessary to evacuate or lodkwn Western
Middle School during the school day, each classroom is
equipped with a safety plan. Teachers are familiar with
this plan and are responsible for the safety of the students
in their classrooms.

FOOD, DRINKS AND GUM

All food and drink during theschool day
will be consumed only in the
cafeteridcommons area Violation of
this will result in the confiscation of the
food/drink items and  possible
disciplinary action.Teachers will explain procedures for
classroom treats/snacks.

Students arediscouraged from chewing gum at any
time in the building. Failure to follow these rules may
lead to disciplinary action.

GRADES/REPORT CARDS/HONOR ROLL

Report cards are issued six times a year.

Students receive an academic grade and

a citizenship grade for each class. The

first and third marking period report

cards are distributedto parents at

Parent/Teacher Conferencesll other report cards will
be mailed homeapproximate) 1-2 weeks after the end of
eachmarking period.

Students who do not complete course requirements may
be given anfi | 0 incomplete. The incomplete must be
made up at the discretion of the teacher or the grade will
becomed.an AE



